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SUBJECT :- MICROSOFT OFFICE 

Chapter 9 
Microsoft Word (Page Layout)  

 

Themes  Change the overall design of the entire 

document, including colours , fonts, and effects. 

 

 

 

 

 

 

 

 

Colors  Change the colors for the current theme. 
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Fonts  Change the fonts for the current theme. 

 

Margins  Select the margins sizes for the entire 

document or the current section. 

 

 

 

 

 

 

 

 

 

 

       Example :- 

 

 

 

 

 

 



 

 

Orientation  Switch the pages between portrait & 

landscape layouts. 

 

 

 

 

 

 

 

Portrait       Landscape 

 

Size  Choose paper size for the current section. 

 

Columns  Split text into two or more columns. 

 

 

 

 

 

 

 



 

 

Line Numbers  Add line number in the margin 

alongside of each line of the document 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Hyphenation  Turn on hyphenation, Which allows 

word to break lines between the syllables of word. 

 

 

 

 

 

Watermark  Insert lightly text And picture behind the 

content on the page.  

  

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Page Color Choose a Color for the background of the 

page . 

 

 

 

 

 

 

 

 

Page Borders  Add or change the border around the 

page . 

 

 

 


